
METHOD STATEMENT: MS006

Task description:  Refuse collection (General waste & 

recycling)

Equipment

Black waste sacks

Small bin liners

Clear waste sacks (recycling)

Safety signage

Waste trolley (where multiple bags of waste must be 

trasnported to waste compounds)

Dust pan/ brush

PPE

Nitrile Gloves 

Safety

Use correct manual handling assessment - is the load too 

heavy? Do you need assistance? Maintain good positioning 

when lifting waste, transporting waste sacks and lifting into 

waste skips  - do not over reach/ stretch

Do not push down waste/ sort by hand

Use correct waste stream

Do not create trip hazards by leaving waste in doorways/ 

walkways etc

Turn off electric shredding bins before emptying. 

Procedure

Gather equipment and put out warning signage ( if waste 

collection creates an obstruction)



Twist top of bin liner to close off the waste and then lift waste 

out of the bin and place it into the relevant waste sack ( black 

for general waste, clear for recycling waste) 

Replace liner by putting liner into bin, opening up the inside to 

bottom of bin, pull sides of liner over rim of bin, pull tort and 

either twist and tuck excess bag under rim of bin, or twist and 

tie. Position bin tie to back of bin/against wall/ away from 

sight.

Once waste sacks are full ( to your own lifting capacity), twist 

and tie top of bag closed, and transport to waste compound.

Cardboard should be left by waste bins and flattened down (by 

client). Collect and remove to waste compound.

Turn off bin shredder, open door and remove bin. Twist top of 

bin liner to close, lift out of shredder bin and place into clear 

waste sack. Reline bin, sweep/ vacuum any paper debris on 

floor. Close door and turn machine back on.


